‘ Customizing your
»  FileMaker Pro templates

FileMaker® Pro software provides acollection of Business, Home, and Education templatesto help
you begin using the product. These data-ready templates et you track and manage people, assets,
and products quickly and easily, even if you've never used a database before. The database
templates are beautifully designed, functional, relatively simple, and best of all, can be easily
modified to suit your needs. This document gives you an overview of the FileMaker Pro template
design elements and how you can modify them.

In some cases, customizing means making small changesto the file, such as adding afield or
changing the name of afield. Y ou may aso want to create anew file by duplicating atemplate and
making substantial changes. Both approaches are touched on here.

Let’sstart with alook at atypical template layout. Each layout element is labeled with a number.
WEe Il go over what each element does.
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. Name of thefile.

. Buttons.

. The most important fields in the record, enlarged for emphasis.

. Fields important enough to occur on every layout, above the tabs.
. Tabs (buttons) that switch to other similar layouts.

. Fields specific to each tab.
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. A calculated field, which doesn’t allow the user to type into it.
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1. Inthe upper-left corner is the name of the type of items stored in the databases. Thisis the
equivalent of the table namein some other databases. It isusually aplural noun, such as Companies
or Employees, because the many records in a database file store information about a set of similar
items. The same name may be used for the FileM aker Pro fileitself. Repeating it here on the layout
isagood idea, since it serves as an orientation point for the person who will use thefile.

Suggestion: Copy an entire template and use it for asimilar task. For instance, a salesperson could
use the Purchase Ordersfile as a Quotes file. Remove or rename the fields you won't need.

2. Alsoin the header part of the templates, scripts have been created for you to use or modify. The
script names that appear in the upper-right corner are text buttons separated by a pipe character (|).
Script names usually begin with averb such as“Show” or “List,” asin “Show Aging Report” or
“List Overdue Invoices.” The pipe character is an accepted convention in web design, and has less
of avisual impact than three-dimensional buttons, such as the icon buttons at the left. The other
scripted buttons in the header are provided for more frequent tasks such as adding or finding
records.

Suggestion: Use ScriptMaker™ to add your own script in the tinted bar, next to any other script
names that are there. In Layout mode, copy one of the existing text buttons, and position the new
button precisely so that it lines up on each layout. Use the T-squares to help with alignment.

3. The most important identifying data are highlighted at the top of the layout using merge fields.
For example, in an Employeesfile, the employee’ s name would appear in thislocation. These data
will aso be displayed in other fields, but they are repeated because they help to uniquely identify
this record.

Suggestion: alwaysmake sureyour layouts have aprimary element of focus. Mergefieldslikethese
are only one way to achieve this design goal.

4. Fields are displayed in the middle of the layout, above the tabs. These fields display no matter
which tab is selected below. The sample template has three tabs, which means there are three
FileMaker Pro layouts. Each layout isidentical above the tabbed region, but changes below.

Suggestion: add afield hereif youlike. If your layout usestabs, make sureto align thefield on each
layout.

5. Tabs are an optional design feature. Each tab is alayout that holds different types of data. Tabs
offer you morewaysto look at datafor an entity. For example, aProductsfile may have tabslabeled
Product Supplier, Product Components, and Warehouse Location. The currently selected tab isthe
same color as the bar below, while the unselected tabs are alight gray. The unselected tabs are
placed under the blue bar, to emulate the appearance of real folder tabs.

Suggestion: add or remove atab. Keep the number of tabs below five so the effect is not confusing.

6. Thefields below the tabs change for each tab, depending on the type of data you want to show.
It's okay to repeat afield on more than one tab, if it makes sense for what you want to do.

Suggestion: change the name of afield in atab. If thefield |abel isthe same asthe field name, you
only need to change it in the File menu > Define Fields, and it will change on every layout as well.
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7. Thefield at the bottom of thisexampleisacalculation field, and so it does not have aborder that
invitesentry into thefield. Also, thefield label isfollowed by acolon, and thetext color of thefield
isthe same gray asthe field label instead of black like the other fields.

Suggestion: If fields have non-standard behavior, design them to look different from other fields.
If other people use your database, they will appreciate consistent design clues that help them
understand how the file works.

Tips

* Click in afield on atemplate to enter your own data.

* Go to Layout mode to see or modify the template design.

* Notice how the buttons are in the Header part on most of the templates.

® Choose File menu > Define Fields to see the types of fields provided on the templates.

* Notice that the fields on some templates are defined to automatically enter (Auto-Enter) data.

® Choose File menu > Sharing and set network sharing to Multi-User if more than one person will
be using a database you'’ ve created from atemplate.

* If you like a script in one template, you can import the script to another database.
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